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School Vision 
 

We develop future leaders with moral character, intellectual ability, international mindedness and deep 
compassion for humanity based upon Christian belief and values. 

 
Guiding Statements for Academic Integrity Policy 
 

Student Development 
To encourage the holistic development of our students in Christian character, leadership, service and 
personal skills based on the IB Learner Profile and school IGNITE values. 
 

Learning and Academic Achievement 
To promote a genuine love of learning and encourage creative, critical and reflective thinking for every 
student to attain the best academic achievement within each student’s capabilities. 

 
ACS (International) Academic Integrity Philosophy 
 

ACS (International), as both a Christian and an IB World School, upholds the highest standards of 
ethical, transparent, and honest practice in its academic programme from Year 1 through to Year 6. 

This commitment inspires all members of the community to uphold the principles of respect and trust. 
 
Academic integrity and ethical practices are a high priority at our school, and they should not be 
compromised for the sake of academic outcomes. School leaders and staff are responsible for 

implementing, communicating and reviewing the school Academic Integrity Policy to create an 
environment where ethical academic practice is understood and followed. Academic integrity and ethical 
practices are an integral part of the teaching and learning process, aligning with the school's 
commitment to providing High-Quality Learning to all students. 

 
The school aims to foster academic integrity by developing resourceful and self-reliant research skills 
and habits in students through the school curriculum. This also nurtures a sense of responsibility in their 

academic work. Students are encouraged to engage in critical and reflective thinking in both 
independent and collaborative settings and to regularly reference their sources, whether physical or 
digital. This approach is vital as the curriculum requires students to develop intercultural understanding, 
responsible citizenship, and skills in independent and collaborative learning. 

 
The school's final examination courses, such as IGCSE and IBDP, include elements like Internal 
Assessment (IA) or Coursework (C/W) that require students to work independently. Homework and 

project work also demand the same level of independent research. 

 
Definition of Key Terms based on IB Academic Integrity Policy (2023) 
 

Academic Integrity is a guiding principle in education and a choice to act in a responsible way 
whereby others can have trust in us as individuals. It is the foundation for ethical decision-making and 

behaviour in the production of legitimate, authentic and honest scholarly work.  
 
School Maladministration is defined as an action that infringes school rules and regulations, and 

potentially threatens the integrity of school examinations and assessments. It can happen before, during 

or after the completion of an assessment component or the completion of an examination.   

Student Academic Misconduct is a deliberate or inadvertent behaviour that has the potential to 
result in the student, or anyone else, gaining an unfair advantage in one or more components of 

assessment.   

ACADEMIC INTEGRITY 
POLICY 



Academic misconduct includes: 
 

Plagiarism – copying from external sources or peers (copied verbatim, or paraphrased, or containing 

additional or substituted words, without full in-text citation or referencing of the source). 
 
Collusion – allowing your work to be copied by someone else or submitting work commissioned, heavily 

edited by, or obtained from a third party. 
 
Duplication – submitting the same work for different assessments.  
 

Falsification of Data – data is fabricated or data gathered by other people is presented as gathered 
by the student. 

Any other activity which gives you an unfair advantage, such as improper conduct in examinations. 

Behaviour that may disadvantage another student is also regarded as academic misconduct. It also 
includes any act that potentially threatens the integrity of school examinations and assessments that 
happen before, during or after the completion of the assessment or examination, paper-based or on-
screen.  

 

Roles and Responsibilities  
 

The school community of students, staff and parents are expected to comply with the following criteria 
for Academic Integrity:  
 

Students  
 

Students assume their responsibilities and commit themselves to complete all their work honestly and 

without having unauthorized assistance, for example by a third party. 
 
Students will exercise Academic Integrity in all aspects of their work:  
• Acknowledge the work of others  

• Acknowledge all materials taken from other sources  
• Reference each source used, this includes content generated by an AI Tool, see “Using AI Tools” 

section for more detail.  
• Observe all rules and expectations in class tests, school, public and board examinations  

  
They will not:  
• Claim as their own the work of others  

• Give their work to others to be passed off as their own  
• Seek outside help (e.g. parents, family, friends, tutors) in the completion of IAs and C/W or any 

supporting work that is allowed to be taken in and submitted for formal assessment  
• Undertake any form of malpractice in class tests or school examinations  
• Solicit teachers’ help beyond the stated guidelines (School, CAIE and IB)  

 
Using AI Tools  
 

Students should be informed of the following rules when using an AI Tool:  
 

• If they use the text (or any other product) produced by an AI tool—be that by copying or 
paraphrasing that text or modifying an image—they must clearly reference the AI tool in the body 
of their work and add it to the bibliography.  

 
• The in-text citation should contain quotation marks using the referencing style already in use by the 

school and the citation should also contain the prompt given to the AI tool and the date the AI 

generated the text. The same applies to any other material that the student has obtained from other 
categories of AI tools for example, images.  

 



• IBDP students should be given guidance about what they can, or cannot, use AI for in their 
coursework. The IB document on Evaluating 13 scenarios of Artificial Intelligence (AI) in student 

coursework should be shared and discussed in class. 
  
Teaching and Non-teaching Staff  
 

Teachers and non-teaching staff will provide their students with full academic support and encourage 
them to work to their full potential by means of all reasonable, transparent and honest academic 
strategies. They will model ethical academic practice at all times.  

 
The school expects teachers to:  
 

• Have comprehensive knowledge of the regulations, policies and subject guides to offer adequate 

and fair support to their students in their studies and assessments 
• Teach the required academic skills and develop student understanding of good academic practice  

• Provide students with clear guidelines on what ethical academic practice looks like for their studies, 
assignments and assessments  

• Make clear the acceptable use of AI in the classroom and in their work (Refer to the ACS AI 

Assessment Scale Levels) 

• Observe all rules and expectations in class tests and school examinations  

• Ensure their students understand the school Academic Integrity Policy 

• Ensure their students have access to and understand the IB Academic Integrity Policy  

• Be vigilant in the supervision of students’ work  

• Check all work that is submitted to examination boards such as IB and CIE, is checked through 
Turnitin prior to submission and acted on appropriately, see next section.  

• Take appropriate action in cases of academic malpractice. For IBDP coursework, teachers should 
refer to the Handling Academic Malpractice Flowchart. 

• Respect school, IB and CAIE academic integrity policies  

• Good practice for teachers to minimise or detect academic malpractice is to:  

• See the student develop the work over a period of time — coursework is not designed to be 

completed in a single evening. This is the best approach in ensuring that the work belongs to the 
student, and it also encourages best practice in writing coursework.  

• Ensure that the student can explain their work sufficiently—to give confidence that it has been 

created by them.  

• Check that there is evidence that the student is clear when they are quoting other people’s ideas 

and when they are claiming an idea or conclusion as their own work—this is the expected way of 
referencing.  

• Be suspicious of a piece of work if it was completed in a very short space of time or seems not to 

reflect the student’s ability or ‘voice’.  

• Confirm that the quality of the final piece of work is in line with what they would expect the student 
to be able to produce.  

 

They will not:  

• Facilitate or ignore others engaging in practices of academic malpractice  

• Exceed given coursework guidelines regarding the level of support to be offered to a student  

• Support the student or their parents in an academically dishonest action or behaviour  

• Encourage the student to engage in academic malpractice  

• Facilitate the student’s engagement in academic malpractice  



Teachers are the best people to know what a student is capable of and when a piece of work appears 
not to have been written by that student. If teachers are not convinced that the work is the student’s 

own, it must not be submitted to an exam board.  

 
Draft Checking  
 

Teachers have the responsibility to check for plagiarism throughout all stages of the student creating 
their work. Upon receipt of the final submission the checking for academic integrity, including the correct 

use of references, should be performed. This checking and any corrective actions issued are not 
considered to be another round of drafting by examination boards. Teachers can, and should, check 
students’ work and provide feedback if there are issues related to referencing or suspected plagiarism. 

If these issues are not satisfactorily addressed, the work should not be submitted to the examination 
board.  

 
Turnitin Originality Checker 
 

Work submitted to exam boards must be checked through TurnItIn. However, it is not a replacement 
for a teacher’s judgment. 
 
Turnitin uses a Similarity Index which provides the teacher with a percentage of work which can be 

found elsewhere in its databases. This includes academic sources, online articles and work previously 
submitted to Turnitin.  
  

Prior to submitting student work to exam boards, teachers should check the following on the Turnitin 
report:  
 

Look at pieces of text that have been highlighted by Turnitin. If the student has referenced these 
correctly i.e. in quotation marks, or with an inline reference by the text this is likely to be acceptable.  

 
The following are examples of what may be considered as plagiarism:  
 

• Large sections of text that are a direct copy.  

• Large sections of text that are close to a direct copy but have had a few words changed or added. 
This is considered “word spinning” which is plagiarism.  

• Sections of text which have a reference elsewhere in the paper, but are not strongly linked to that 
reference and so can be misunderstood to be read as the writer’s words.  

 

Turnitin does have a similarity score (percentage indicator) that is sometimes used to make a judgment 

if a piece of work is under a threshold for similar content. This is not a reliable way to check for 
plagiarism. A piece of work that has a low percentage of plagiarism i.e. 5% of the work is a direct copy 
of someone else’s with no appropriate referencing, is still plagiarism. Therefore teachers must not use 
the Similarity Index number as the only check, they have to read the entire report.  

 
Turnitin AI Writing Detection 
 

“[Turnitin] AI writing detector has a false positive rate of less than 1% for documents containing more 
than 20% AI generated content.” (Turnitin) 
 

1. If the AI index is 0 or a small number with * , it is usually acceptable.  

2. If the AI index in Turnitin is 20 or higher, the teacher should review work with the student and 
determine the best next steps to ensure academic integrity.  Advice and guidance should be given 

to either re-write the identified sections, or for smaller sections, to use proper referencing for AI 
generated content. 

3. The student may be given the opportunity to rephrase all the highlighted word(s)/ phrase(s) or 
rewrite the coursework. A new timeline may be given to rewrite/ paraphrase. 

4. The student must resubmit a revised essay to Turnitin. 



5. If the teacher is concerned from a range of indicators that the student may have plagiarised the 
work as they are unable to explain or understand it, the teacher and/or HOF should report to SLT 

for review and decision on appropriate actions. 

 
Support for Teachers  
 

Submitting work which is later identified as being plagiarised can have significant implications for the 
student, the submitting teacher and the school.   

 
Sometimes plagiarism is clear, but at other times it is not clear and requires a judgment call. In cases 
where you are unsure if work is plagiarised or not, teachers need to seek the advice of senior leaders 

such as the relevant Divisional VP involved in the decision. It is always better to err on the side of 
caution and get a second opinion rather than make a judgement call on your own.   

 
Disciplinary Action  
 

Disciplinary action may be taken against a teacher who: 

• Knowingly submits work that has been plagiarised.  

• Submits work without the appropriate checks or without following the steps for checking as outlined 

in this policy, which is later found to be plagiarised.   

 
Parents and Legal Guardians  
 

Parents and legal guardians will support their child/ward and the School in developing and maintaining 

the highest standards in Academic Integrity.  
 

They will:  

• Support the School in reinforcing the principles of Academic Integrity  

• Take appropriate action if their child/ward is discovered to be engaged in academic dishonesty  

• Support the student in developing good and appropriate study and research habits  

  

They will not:  

• Offer the student their own or others’ help in the completion of IAs and C/W or any supporting work 
that is allowed to be taken in and submitted for the examination  

• Support the student in academically dishonest action or behaviour  

• Encourage the student to engage in academic malpractice  

• Facilitate the student’s engagement in academic malpractice  

• Solicit teachers’ help beyond the stated guidelines (School, CAIE and IBO)  

 
School Protocol for Academic Misconduct Allegation 
 

The School will investigate all allegations of academic dishonesty and take immediate and effective 
action where academic malpractice is proven. In all cases involving IGCSE and IBDP, a proven allegation 
may lead to a report being made to CAIE or IBO respectively.  

  
The aims of such investigations and actions are to teach and enforce correct behaviours; pre-empt and 
prevent the student losing their Diploma or other qualification; and protect the good name of the school.  
  

Internal actions and consequences for proven cases of academic malpractice will follow the school’s  
Sanctions for Academic Misconduct and “Handling Academic Malpractice” found in Appendix A of this 
policy.  
 

Sanctions will apply when it is confirmed that a student has intentionally committed academic 
misconduct relating to coursework, tests, and /or examinations.  



Sanctions for Academic Misconduct  
 

The table below gives an overview of the types of Academic Misconduct and the typical consequence 

for them. Please note that this table serves as a guide and is not a definitive mapping of misconduct 
to consequence. The school will determine the outcome based on a range of factors. 
 

Level Description Examples of Breaches 
Typical 
Consequence 

Low 
Level 

Minor or often 
unintentional breaches, 

usually due to lack of 
understanding or 

carelessness rather than 
deliberate deception. 

• Incorrect or incomplete referencing of short phrases 
or sources 

• Minor paraphrasing errors (“word spinning”) in early 
drafts 

• Forgetting to cite AI-generated text for small sections 

• Accidental duplication of a part of one’s own previous 
work 

• Misunderstanding rules on collaboration (e.g., 
unintentionally over-helping a friend) 

Educational 

response, guidance, 
warning, or 
resubmission with 

proper referencing.  
 

Typically handled by 
teacher or Faculty 

level without 
escalation. 

Mid 
Level 

More serious, often 
deliberate actions 

involving larger sections 
of work or clear unfair 

advantage.  
 

Typically requires formal 
reporting and structured 

intervention. 

• Copying entire paragraphs or multiple sections without 
citation 

• Knowingly allowing work to be copied (collusion) 

• Submitting work edited or written by a third party 
(e.g., tutor) 

• Reusing entire assignments for multiple assessments 

•  Falsifying data in lab reports or presenting others’ 
data as own 

• Submitting significant portions of AI-generated text 
without disclosure 

Formal investigation 
following school 

protocol, likely 
sanctions (e.g., 

mark penalties, 
behaviour record), 

parent notification, 
possible loss of 

credit for the task. 

High 
Level 

Serious, deliberate 
misconduct that 

undermines the integrity 
of assessment systems.  

 
Often breaches external 

board regulations and 
may have severe 

academic consequences. 

• Contract cheating (purchasing or commissioning work) 

• Pre-planned collusion or group deception 

• Exam malpractice (cheating, unauthorized materials, 
impersonation) 

• Submitting fully AI-generated work as one’s own 
• Repeated mid-level breaches despite prior warnings 

Escalated to SLT. 

 
Potential report to 

CAIE/IBO  
Zero marks  
Withdrawal of 

candidature 
Disciplinary action 

 Record of academic 
misconduct.  

 
 
Supporting Documents 
 

1.  School Examination Rules and Regulations 
2.  IB Subject Guides 
3.  IB Evaluating 13 scenarios of Artificial Intelligence (AI) in student coursework 

4.  CAIE Subject guides 
5.  Code of Conduct for Students 
6.  Code of Conduct for Staff 
7.  Handling Academic Malpractice Document 

8. Student Behaviour Management handbook 

 
References 
 

1.   IB Academic Integrity Policy, March 2023 

2.   IB Assessment principles and practices—Quality assessments in a digital age 
3.  CAIE: Internal Moderation (for IGCSE) 
4.  CAIE: Preventing plagiarism - guidance for teachers 
5.  ACS (International) Assessment, Recording and Reporting Policy 

6.  ACS (International) Teaching and Learning 
 

 

https://www.ibo.org/globalassets/new-structure/programmes/shared-resources/pdfs/academic-integrity-policy-en.pdf
https://www.ibo.org/contentassets/1cdf850e366447e99b5a862aab622883/assessment-principles-and-practices-2018-en.pdf
https://www.cambridgeinternational.org/Images/internal_moderation_of_coursework_at_your_school_v2.pdf#:~:text=The%20internal%20moderator%20is%20usually%20a%20head,the%20same%20marking%20criteria%20for%20that%20component.
https://www.cambridgeinternational.org/support-and-training-for-schools/support-for-teachers/teaching-and-assessment/plagiarism/
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